FORM “O”










           IM/37

DEPARTMENT OF IMMIGRATION & EMIGRATION

	APPLICATION FOR AMENDING A SRI LANKAN TRAVEL DOCUMENT
	FOR OFFICE USE ONLY

	
	
	
	
	

	
	


PLEASE SEE PAGE TWO FOR INSTRUCTIONS

	Present Travel Document No:
	
	
	
	
	
	
	
	
	
	


	Personal Identity Card No:
	
	
	
	
	
	
	
	
	
	


Please enter the following information and tick the boxes if the details are to be amended.  A new passport has to be obtained if the signature has to be changed after marriage.

	(01)             The Surname:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	(02)             Names other than the

                    Surname:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	(03)             Address:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Please enter the following information and tick the boxes only if you want to amend them.

	(04)             Maiden Name:


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



(05)               Period of Validity:

Enter the number of years by which the validity has to be extended


(06)               Marital Status:

Single

-
S

Married

-
M

Divorced
-
D

Widowed
-
W

	(07)               Profession:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


(08)               Extend Validity to All Countries.


(09)               Any other amendment (Please indicate): …………………………………………………………………………

I certify that the above particulars are true and correct to the best of my knowledge and request that my Travel Document be endorsed accordingly.








……………………………………………

Date : ……………………….




Signature of Applicant

	FOR OFFICE USE ONLY

	Approved by


	Entered by
	Validated by
	Printed by
	Issued by
	Received by

	Fee Collected by


	Amount
	Receipt Number

	Observations




INSTRUCTIONS TO APPLICANTS

(A) This form should be correctly filled and forwarded if the validity of a new passport should be extended and the details contained therein be amended or new details be included.  Form “C” should be used for the inclusion or deletion of the names of children.

N.B. All certificates/documents should be forwarded with photocopies.  Originals will be returned after verification.

(B) Information necessitating amendment in the passport should be marked (√) inside the relevant boxes.
(C) Write your (1) Surname, (2) Names other than Surname, (3) Address, in the relevant places.  If these details are to be amended, please tick the relevant box/boxes and write the manner in which the amendments should be made in the line of boxes provided in the form.

(D) Details in boxes (4) to (9) should be filled only if it is necessary, to be amended.

(4) Write how the name should be changed after the marriage.  Marriage Certificate has to be forwarded.  If it is necessary to change the signature also, along with the name, a separate passport should be obtained.

(5) Indicate inside the box, the number of years for which the period of validity should be extended.  A passport is valid for 05 years.  The fee for the renewal is $. 3.50/- per year, for a maximum of another 05 years.  An Identity Certificate/Emergency Certificate is valid for a maximum period of 02 years from the date of issue.  The fee for the renewal is $. 3.50/- per year for a maximum period of 02 years.

(6) Mark the relevant box with the appropriate code letter in keeping with the amendment sought.  Documents/Certificates in proof should be forwarded.

(7) Write the manner in which the profession or occupation be included/amended.  Documents/Certificates in proof should be forwarded.

(8) If a travel document has been issued with an endorsement for a Single Journey or for specified countries or for a specified period, and if the applicant now seeks the removal of such an endorsement or validating the passport for another journey, an application should be forwarded along with the National Identity Card issued by the Commissioner of Registration of Persons and supported by documents indicating that there is no requirement for a restrictive endorsement now.

(E) The fee for each amendment except for the extension of the period of validity, and validating for all countries, is $.11/=.

